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 Getting Started 

 Planning Your Event 

 Venue

 Event Setup

 Event Execution
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Reminder posts/emails to relevant communities 
Email reminder to confirmed attendees 
Final headcount to venue, if needed
Backup weather plan, if needed
Confirm details with venue (parking, etc.) 

Supporting Homeworld 

Promotion Strategy

 Vibe

 Promotion Strategy

 After the Event

 Supporting Homeworld

Name tags and markers.
Event signage (example to customize and print)
Phone/camera for photos 

Happy Hour: Bar/brewery, 2-3 hours, 15-40 people 
Coffee Meetup: Café, 1.5 hours, 8-20 people 
Panel + Networking: Office space, 2-3 hours, 25-60
people 

Budget: $300 sponsorship from Homeworld 
Timeline: We recommend planning 4-6 weeks ahead, but
can accommodate shorter notice. The more the merrier!
Contact : Fill out this form to get started

Create on Luma (recommended), or similar platform.
Add Homeworld as a co-host
Example of Luma page.
Title format: Simply include “Climate Biotech Social” in
the name, and your additional info. Of course, you can
also customize however you want.

Free options: Parks, coffee shops, public spaces 
Hosted spaces: Companies, accelerators, or coworking
spaces 
Paid venues: Use budget for venues that require
minimum spend 

Arrive 30 minutes early 
Set up signage and registration area 
Take group photo early (people leave throughout) 
Facilitate introductions if group is small (<15 people) 
Collect contact info for future events (optional) 

4 weeks before

□ (Optional) Collect feedback via brief survey 
□ Plan a follow-up event if successful! 
□ Send recap email to Homeworld team 
□ Submit $300 invoice within two weeks of event

To help raise awareness about Homeworld, please
consider these optional activities: 

Display Homeworld Collective signage by the name
tags
Display a QR code to sign up for the monthly
Homeworld newsletter
Tag attendees in LinkedIn post 
If you do a welcome statement, mention Homeworld,
our mission, and what you appreciate about us
Share photos in Homeworld community channels and
social media (LinkedIn, Twitter/X, BlueSky)

Submit to Homeworld for approval and funding 

1 week before 

Action-oriented optimism 
Bridge building + collaboration
Problem-focused thinking
Solution development

Climate Biotech Social Playbook
A guide for hosting Homeworld-sponsored
networking events
events@homeworld.bio

2-3 weeks before 
Email invitations and encourage sharing with
relevant communities 
Post on LinkedIn, tag Homeworld Collective 

https://www.amazon.com/Avery-Personalized-Print-Border-Adhesive/dp/B00BWX4TJ2?sr=8-8
https://www.amazon.com/Sharpie-Permanent-Marker-Point-Black/dp/B000I0TZO4?sr=8-1
https://www.canva.com/design/DAGparKxgfo/uvGbcaEuLtS574dV_UKy4w/edit?utm_content=DAGparKxgfo&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
mailto:events@homeworld.bio
https://docs.google.com/forms/d/1XRQJMOsKjJWwwsNCH-UbKVvAPUUTTwfam6JrMzXQkqc/preview
http://lu.ma/
https://lu.ma/user/usr-6b3BATjtxdsVORn
https://lu.ma/w4fkr2of
https://www.linkedin.com/company/homeworld-collective/?viewAsMember=true
https://x.com/HomeworldBio
https://bsky.app/profile/homeworld.bsky.social
mailto:events@homeworld.bio

